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6. Add the following required information: 

a. Custom Section No.: Customized number or name used to identify your section (Ex: 522200123) 

b. Section Title: Section title that can be the same as the course title or different. 

c. Term: A portion of the academic year during which a school offers course sections. This becomes 

uneditable once the section status is Final Approved. 

d. Maximum Enrollment Size: Maximum number of seats the section can offer. Once this number is met 

further enrollment will be prevented and Wait List enrollment will begin. 

e. Minimum Enrollment Size: Required number of seats needed in order to hold the section. If this target is 

not met by the specified time, the Section will be considered to have Low Enrollment enabling the 

initiation of the Cancel or Run with Low Enrollment Process. 

f. Max Wait List Size: Maximum number of seats within the wait list. Set to zero to have no wait list. 

g. Active Wait List (days before start date): The number of days before the Section Start Date that 

attendees can be added to the Wait List if the Max Enrollment Size has been reached. 

h. LMS Management System: Enabling the option to connect to Canvas. 

i. LMS Section ID: Canvas’s section name/id. 

ii. Begin LMS Access: Number of days the attendee will receive access to the course materials prior 

to the section start date. If you have an open enrollment course, be careful about this. 

iii. LMS Access Grace Period: Number of days allowed past the section’s or attendee’s end date. 

i. Applicability (Dropdown Menu): 

i. Public: Section Profile is available on the Staff and Public Views. Note: Additionally, today's date 

must fall within the Public View Availability date range for the section in order for it to appear 

on the Public View. 

ii. Internal: Section Profile is available on the Staff View, but not the Public View. You may also 

append &showInternal=true to the URL to show a course and/or sections that have an 

applicability of internal on the Public View using a direct link. Note: An internal applicability 

setting for the Program Office or the course to which the section is associated hides the section 

on the Public View, even if the section applicability is set to Public. For more details on when a 

section appears on the Public View, see Rules for Public View Availability. 

j. Applicability (Radio Buttons) 

i. Initiated, New Proposal, and Repeat Proposal: For internal informational purposes only. 

ii. Opened Second Section: With this option selected Destiny One triggers 

the Second Section Opening workflow when the course section is moved to Final Approval. 

k. Staff View Enrollment: The date range in which staff members can enroll an attendee on the Staff View. 

l. Public View Availability: The date range in which an attendee can view a section on the Public View. 

Leave empty and section will not appear on Public View. 

m. Public View Enrollment: The date range in which an attendee can enroll in a section on the Public View. 

Leave empty to prevent Enrollments on Public View. 

n. Public View Late Enrollment Deadline: The date at which section availability status is "Late Enrollment". 

Notify Staff of New Enrollments and New Drops/Transfers: Staff will receive a notification when an 

attendee enrolls, drops, and/or transfers in the Public View and/or Staff View. Proper protocol will need 

to be set up. Note: These option needs to be selected if you want to receive notifications. 

o. Available in Catalog Export?: Always select “No”. The Catalog will not be offered. 

p. Allow Public View Drop Requests: Allows for the option for drop requests through the Public View. 
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7. Items that may enhance your use of Destiny One: 

a. Section Due Date: Assigns a due date for Assignments associated with a section. “X days after student 
enrollment is the ONLY one connected to canvas. “Fixed due date and “None” are not connected. 

b. Prevent Public View Enrollments? Option that allows enrollments through the Public View. 

c. Section Reminder Service: Identifies the timing for when the Service Reminder Events will automatically 

take place. 

d. Receipt Notes: Notes that appear on the receipts for enrollments in a section. 

e. Enrollment Rules: Rules to control who can enroll in a specific section. 

f. Prerequisites: All prerequisites that apply to the section. All course level prerequisites are in one table 

and all section level prerequisites are in a second table. 

g. Online Resources: Resources associated with a section. These resources are accessed via links in the 

Student View or Instructor View. Examples: an instructor hosted website, online articles, online 

references, external LMS, discussion boards, blogs, and data repositories. 

h. Badge: This subform is available only when the Credly Connector module is licensed by your school. 

Badges can be issued to students for courses or certificates as completed. 

i. Comments: Internal communication about a section. 

8. Add additional information as desired: 

a. Transcript Title: This is the title that will appear on a student’s transcript. 

b. Former Numbers: Past numbers used for a section. This field is not required. 

c. CEU Section Overrides: The override values must fall between the maximum and minimum values 

defined for the course. The Minimum CEUs are displayed only if the course is available for Variable 

CEUs. 

d. Section Availability: The availability controls if the section is offered only as part of a contract with 

specified groups. 

e. Available for enrollments by import? Used if the course section is available for enrollments by import. 

f. Available for family checkout? This option appears only when the Family Portal is enabled for your 

school. If this option is available, students can use the Family1 Checkout through the Family Portal2. 

g. Allow seat reservations? Allows for seat reservations for the section. Note that the ability to reserve 

seats is also dependent on the enrollment date range of the section. 

h. Section Notes (public): Enter any applicable notes regarding the section. These notes will appear to 

students on the Public View and to staff in the Enrollment Manager. 

i. Section Notes (internal, shown in Enrollment Manager): Enter any applicable notes regarding 

this section. These notes will appear to staff in the Enrollment Manager. 

j. Class and Instructor Evaluation Notes: Optionally enter notes for the student asking for an evaluation of 

the class and instructor. You may wish to include a link to a survey. 

k. Section Materials: Enter any info pertaining to section materials. Note: Make sure once all info is 

entered for a Material, select the “Add Section Material” button to have it added. 

l. Required Software/Technology: If applicable, enter a description of any required software and/or 

technology. 

m. Course Outline: Enter a brief description of the course outline. 
 

1 Family Groups can contain multiple family members that are associated for enrollment and billing purposes. Parents/Guardians are 
the main contacts for a Family Group. 
2 Parents/guardians can create an account for the Family Portal and act as the main contact for billing and for marketing inquiries. As 
the main contact they can continue to log in to the portal and manage the family they created. 


















