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1. Loginto Destiny One: uflsv.destinyone.moderncampus.net
g & |

People with active University of Florida GatorLink accounts:

I UF Log in with GatorLink

If you don't have a GatorlLink account, log in with the social
account you prefer:

G Google Login

IN  Linkedin Login

=. Microsoft Login
Il

Destiny One ‘ Curriculum Manager v UFL PROD Staff View

Courses | Calendar | Certificates | Instructors | Locations | Associations | Application Manager | Grading | Bundles

No Course Selected

Course [/ Section Search

Course No.: Section No.: Custom Section No.:

| | [secTion NUmBER])

Keyword: Title:

| | | ||Contain V|

» Show advanced search options

@ Calendar | Cert

2. Atthe top left of your screen, use the dropdown menu to switch to the Search

“Curriculum Manager” tab.
ICourse Profile

3. You'll then type in the custom section number you need to use.

4. Navigate to the specific section. Section Profile

5. Next, use the Courses tab to scroll down to Class List. Schedule

6. You’'ll then be able to view your enrollments. Fees

7. Highlight all students, and then scroll to the bottom of the screen.

8. You'll Choose “Export”, “Student Preferred Address” and then click “Print E T

Mailing Labels” Enrollment Report

Wait List

[Export V] ‘ Student Preferred Address V| ‘ Row V| ‘ Column v Print Mailing Labels
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9. An Excel document will open. You I File Home Insert Draw Page Layout Formulas Data Review View t
be able to enable editing and pull
& 0 YA A == . b
the needed information. Eﬁ o - Al Ao A A =Ml el T Ge
. Past: = = =|e
10. You'll find that there are merged T = e === = $
cells in the existing document that Clipboard I Font & Alignment &
you will want to remove to make — . £
things easier to merge. You can click
on the uppermost left corner of the
cells and you’ll then hit the “Merge CD E F G H I JKILM N | O P

and Center” button. This will unmerge all cells.
11. You’ll now need to pull the last piece of information that is currently missing from the student information,
phone numbers.

Section Class List

Filter: | Completion Status: In Progress v Show members whose last name starts with: I:l Go
Omit students who have a final approved grade of Withdrawn

&% Tools ~
11 items found, displaying all items. o

Print Instructor Class List
Export Instructor Class List

Print Internal Class List

Export Internal Class List

Print Attendance Sheet
Print Emergency Contact List
12. Return to the student list and click on the “Tools” dropdown list. You can then
select the “Export Internal Class List” option.
13. A new Excel document will open and you can copy/paste the phone number into your existing document you
started above.
14. There will be formatting issues you would want to correct, and make sure the information is in proper format
with capitalization and such.
15. You’ll now be able to merge to a file that works for you. You can modify your headings to match an existing
template.
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